SAMPLE OF CONSULATE LETTER (For KSA only)

Date: 
To
His Excellency 

The Consulate General

The Royal Saudi Embassy of Saudi Arabia 

Dhaka, Bangladesh
Your Excellency

We would like to inform you that we have authorized M/S Third-Eye Overseas Concern P Ltd, under Government of Nepal, P.O. Box:  9818, Sinamangal-9, Kathmandu, Nepal, License No 350/059/060 to conduct on our behalf and complete all necessary formalities related to our visa No. ………………..(..) Visas dated …………… They are also authorized to sign on our behalf all necessary documents in this regard for the Nepalese National Workmen.

Yours Sincerely,

…………………….
